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IRB Submissions in WRAP

Pencil it inl WVU IRB submissions will transition from WVU+kc to WRAP in quarter
one of 2026. More information will be available in the fall. In the meantime,
study teams should continue to use WVU+kc for IRB submissions. Visit the
Research Connect website to stay up to date.

Take Action: Submit Continuing Reviews Early

If you have an IRB study that requires a continuing review between now and
April 2026, please plan to submit 90 to 60 days prior to expiration. WVU OHRP
recommends submitting your continuing review after you receive your first
continuing review reminder notice at 90 days. Obtaining your continuing
review approval prior to transition from WVU+kc to WRAP will ease the
transition process for study teams.

Summer Clean Up

1. Are your studies eligible for closure? If so, submit a closure request.

a. If you have an IRB study that is eligible for closure in WVU+KC, it must be
closed before the IRB moves to WRAP in February 2026. Please submit a
closure request by completing the WVU OHRP-33 Protocol Closure Form (WVU
Build Form) and submitting in WVU+kc. If you do not see “Request to Close”
under Protocol Actions, email the completed closure form to




irb@mail.wvu.edu.

Studies are eligible for closure if:

1. Research never commenced

2. Research completed, identifiable data analysis only (only
available for studies approved on or after January 21, 2019)

3. Research completed, de-identified data analysis only

4. Research completed, including data analysis and manuscript
preparation

5. Research closed due to unforeseen circumstances or early
termination (by either Pl or sponsor)

Studies can be closed when the only research activity remaining
is data analysis. Study teams can still publish/analyze data after a
study is closed.

2. Do your cIRB studies have the correct principal investigator listed? If not,
submit an amendment.

a. Study teams with active cIRB studies in WVU+kc must ensure the principal
investigator (Pl) is up to date in WVU+kc. If needed, submit an amendment to
update the Pl as soon as possible. Study teams are reminded that any study
staff with aggregate permission can create the amendment, but the new Pl
must be the one to complete the submit for review action to send the
amendment to WVU OHRP/IRB for review.

Available WVU OHRP Resources

WVU OHRP has a variety of resources available for the WVU research
community. Researchers are encouraged to review and utilize available
resources and guidance when initiating an IRB submission. Resources include:

Get Started: A step-by-step guide for requirements when submitting to the
WVU IRB in WVU+kc

Forms: Comprehensive listing of required and optional forms for IRB subbmissions
(includes consent documents, study management resources, special
approvals, etc.)

A-Z: Guidance by topic

Learning Center: Guides and documents for specific aspects of IRB
requirements and guidance videos, cultivated for new researchers (including
students) but also useful to seasoned researchers for a refresher.

For questions or clarifications about available information and guidance,
please email irb@mail.wvu.edu.

Reminders
Participant Recruitment: To facilitate an efficient review process, please fully



and accurately describe recruitment plans when submitting to the WVU IRB.
Include any intention to use MyChart, regardless of submission type (Flex,
Exempt, Expedited and Full Board Protocol). Study teams intending to use
MyChart as a recruitment tool must use the WVCTSI Center of Excellence
(COE) MyChart Template and submit the advertisement for review and
approval with their IRB submission. IRB approval of the MyChart advertisement
is not permission to use MyChart for recruitment, but represents approval of the
content and message. After IRB approval, study teams must provide the
MyChart advertisement and IRB approval letter to WVCTSI for verification and
approval.

Review times vary: WVU continues to provide IRB review and approval faster
than the national median; however, review times are variable. Turnaround
times vary based on current workload, reviewer availability, review type,
vulnerable populations included, etc. Study teams are encouraged to submit
studies as early as possible and to budget sufficient time for IRB review when
planning research projects/timelines.

Contacting OHRP: To allow for better and more efficient assistance, always
include your study’s protocol number when emailing WVU OHRP. The most
reliable way to search in WVU+kc is by protocol number and providing your
protocol number allows WVU OHRP staff to review information about the
submission and most accurately respond to any questions/concerns.

Follow us on X.com @WVUOHRP - Tips and Tricks published most

Tuesdays
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Contact us at IRB@mail.wvu.edu



